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Ref No. [insert Ref No.]
Date: [insert Date]
NOTICE TO PROCEED (NTP)
Mr./Ms.

______________________
Position 

______________________
Company Name 
______________________
Company Address 
______________________

Project Name: _______________________________________________________________
Dear Sir/Madam:

We wish to inform you that the Contract Agreement for the [insert name of project and location] has been approved.

You are now hereby notified to proceed with the execution of the Contract and shall fully complete all of the Scope of the Contract within [insert duration period] calendar days starting seven (7) calendar days from receipt thereof of this notice.

Very truly yours,


_______________________________________________

[insert name and signature of COM or Focal Point]
Receipt of NTP is hereby acknowledged:

__________________________________

Contractor’s Name and Signature

Date Received: ____________________
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