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Project Ref No.: 
______________
Date: 
______________
ELIGIBILITY NOTICE

Mr./Ms.

______________________
Position 

______________________
Company Name 
______________________
Company Address 
______________________
Project Name: _______________________________________________________________
Dear Mr./Ms. _____________:

Thank you for submitting the Vendor Information Sheet last [insert date] for the proposed   [Project Name].  

We are pleased to inform you that after reviewing your company’s eligibility documents, your company has been found eligible to be one of the bidders for the above project.
Kindly secure a complete set of the bidding documents from [insert period of issuance] at [insert place & time] before the scheduled Pre-Bidding Conference for a non refundable fee of [insert cost of bidding documents]. 
You are invited to attend the Pre-Bidding conference on [insert date and time] at [venue and address] at which details of the Project as well as the schedules and other requirements of the bidding process shall be discussed.
Please confirm your attendance to the said conference by signing the attached “Conference Attendance Confirmation” and return it to us by fax through fax no.  [insert fax number], at least a day prior to the conference. IOM shall not pay any cost associated with your attendance to this conference.

Thank you.

Very truly yours,

__________________________

BEAC Chairperson


Project Ref No.: 
______________
Date: 
______________
CONFERENCE ATTENDANCE CONFIRMATION

Please check one of the boxes below:


         
I am attending the Pre-Bidding Conference in behalf of _______________________.


I am sending Mr./Ms. _________________ to represent  ______________________ 

during the Pre-Bidding Conference.



I am not attending the Pre-Bidding Conference. _______________________ wishes to 

withdraw from the bid process.

_______________________

Signature over Printed Name

Date: __________________

FPU.SF- 19.8








� For issuance to companies who qualified the eligibility or the pre-qualification process






